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Digital Project Submission Tool: User Guide

1. Introduction

Welcome to the user guide for Verra's Digital Project Submission Tool, an application within the
Verra Project Hub. The tool hosts project data, calculates methodology quantifications,
generates project reports, and organizes project data for easy access and modification. This
guide explains the primary functions of the tool, including the generation of project
descriptions, monitoring reports, validation reports, and verification reports.

The purpose of this guide is to assist stakeholders with the process of creating projects digitally
using the Digital Project Submission Tool. This tool aims to streamline the process of creating
carbon projects by making the project submission process simpler for stakeholders.

Access the tool via the Verra Project Hub at: https://projecthub-uat.verra.org/. You have been
provided with the sign-in credentials separately in an email.

2. Creating a Project

To create a new project, click on the project submission icon in the navigation bar and navigate
to “Project Descriptions” (figure 1). Then, click “Create New Project Description” (figure 2).

= ) o@a v u v
IE Monitoring Reports

|
Project Descriptions
& Validation Reports

& Verification Reports
Figure 1. Project submission icon.
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Figure 1. Create a project description.

The user will then be taken to the Methodology Selection Tool.

2.1 Methodology Selection Tool
The purpose of the Methodology Selection Tool is to help stakeholders navigate the
methodologies that apply to their projects. The user will be asked a series of questions, and
with each answer, the number of applicable methodologies (shown on the right side of the
screen) is whittled down. The questionnaire begins with the high-level question of which
program the project should be registered under and proceeds to lower-level details. Once the
user has reached the end of the questionnaire, or at any intermittent point, they can click “Take
me to the methodologies” (Figure 23).

Which of the following sectoral scope does your project fit best in ? METHODOLOGIES
1. Energy (renewable/non- Bitemaiotind
renewable) 2. Energy Distribution 3. Energy Demand 4. Manufacturing industries Cliok to view full methodalogy
5. Chemical industry 6. Construction 7. Transport 8. Mining/Mineral production VM0003
e — 11. Fugitive emissions - industrial VMO0005
9. Metal Production ::alzu%ﬁ':n%";::;ms from fuel gasses (r‘alocarbons and sulphur 12. Solvents use
hexafluoride) VMO010
9 - 15. Livestock and manure
13. Waste handling and disposal 14. Agriculture, Forestry, Land Use management 16. Carbon Capture and Storage VMO0011
VMO0034

AFOLU Subtype ?
g:?;c:;:gi‘s:i;n; 'mr:"dali o6 Afforestation, Reforestation, Improved Forest Management Agricultural Land Management
(REDD) - Revegetation (ARR) (IFM) (ALM)

Peat & Wetlands

IFM Subtype ?

Extension in Rotation Age (ERA) Logged to Protected Forest (LtPF) Reduced Impact Logging (RIL) Low to High Productivity (LtHP)

Take me to the methodologies Create with custom methodology template
~

Figure 2. Methodology Selection Tool.
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The user will then be shown the applicable methodologies, and they can click the checkbox of
the one they find most relevant to their project. Once they have checked a methodology, the
applicability criteria for that methodology will appear on the right side of the screen. If the user
agrees that their project satisfies all the required applicability criteria, they may click “Confirm”
and proceed. This layout is shown in Figure 3.

SELECT METHODOLOGIES Let's make sure your project satisfies all the required
applicability criteria

VMO0003 : Methodology for Improved Forest Management
Through Extension of Rotation Age (IFM ERA)

VMOO005 : Methodology for Improved Forest Management:
Conversion of Low Productive to High Productive Forest

@ VMO0010: Methodology for Improved Forest Management: Forest management in the baseline scenario must be

Conversion from Logged to Protected Forest planned timber harvest

VMO0011 : Methodology for Improved Forest Management —

Logged to Protected Forest Under the project scenario, forest use must be limited
to activities that do not result in commercial timber

VMO0034 : Canadian Forest Carbon Offset Methodology harvest or forest degradation

CUSTOM : Custom Methodology Template

elosE Planned timber harvest must be estimated using forest
inventory methods that determine allowable off take as

volume of timber (m3 ha-1)

The boundaries of the forest land must be clearly
defined and documented

The baseline scenario cannot include conversion to
managed plantations

The baseline scenario, project scenario and project
case cannot include wetland or peatland

All applicability conditions of VCS and CDM tools used
in conjunction with this methodology must be met.

Figure 3. Applicability criteria confirmation.

For a list of methodologies that the Digital Project Submission Tool currently supports, please
visit the following link: https://verra.org/methodologies-main/#digitalized-program-
methodologies-.



https://verra.org/methodologies-main/#digitalized-program-methodologies-
https://verra.org/methodologies-main/#digitalized-program-methodologies-
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This list will gradually expand to include all Verra-developed methodologies. Non-Verra-native
methodologies can also be supported by selecting the custom methodology option (this will not
include the integrated calculation engine that performs the methodology’s quantification
equations).

2.2 Project Templates

After selecting a methodology and confirming applicability criteria, the user will be prompted to
input a project title, project description, and choose a project description template. There are
currently three available templates: the VCS Project Description v4.2 template is for projects in
the Verified Carbon Standard (VCS) Program, while the VCS+CCB Project Description (VCSv3.3,
CCB V3.0) template is for projects jointly using the VCS Program and the Climate, Community &
Biodiversity Standards (CCBS) Program. CCB Project Description v3.0 is also available. Once the
user inputs their project title, project description, and selects a project description template
they will need to press the “Create Project” button. After the “Create Project” button is
selected a project dashboard will appear with tabs representing each major section of the
chosen template.

2.2.1 Project Information: VCS

If the user chooses the VCS project template, the project dashboard that appears (figure 5)
displays nine tabs: General, Project Details, Safeguards, Application of Methodology,
Quantification, Monitoring, ERR Table, Appendix, and Registry. Each tab represents a section in
the VCS template, with the addition of ERR Table and Registry, and contains text fields that the
user may fill out. There is an information button next to each field that provides guidance on
what the user needs to provide. Below each field, there is also an option to upload files, which
the user may utilize if they need to share supplementary information or images that cannot be
entered in the text field. Note, too, that a navigation bar is available to help direct the user to
different sections of the template. User can access the navigation bar by clicking on the “Table
of contents”
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[VERRA | txicti. - profect bescripton v a-a- u5-@
nROJECT TITLE: vMio TEST @) ©

Table of Gonthrk X < GENERAL PROJECT DETAILS m APPLICATION OF METHODOLOGY QUANTIFICATION MONITORING >
Table of Contén

1 General SAFEGUARDS

1.2 Version

1.3 Date of Issue NoNet Harm @
1.4 Prepared By B8 Show comments
1.5 Contact

2 Project Details Summarize any potential negative environmental and socio-economic impacts and the steps taken to mitigate them
2.1 Summary Description of the Project
2.2 Sectoral Scope and Project Type
2.3 Project Eligibility
2.4 Project Design Local Stakeholder Consultation @ 8 Show comments
2.5 Project Proponent
2.6 Other Entities Involved in the Project
2.7 Ownership

2.8 Project Start Date * The procedures or methods used for engaging local (e.g., dates of ann: or

utcomes from, the local stakeholder consultation conducted

2.9 Project Crediting Period

« The procedures or methods used for documenting the outcomes of the local stakeholder consultation.
2.10 Project Scale and Estimated Emission
Reductions or Removals

2.13 Project Activities

2.14 Compliance with Laws, Statutes and
Other Regulatory Frameworks

2.15 Participation under Other GHG Programs
2.16 Other Forms of Credit

1. Files gy Show comments
2.17 Sustainable Development Contributions

2.18 Additional Information Relevant to the

2 8 Show comments
Project

Environmental Impact @

Figure 4. VCS template layout.

2.2.2 Project Information: VCS+CCB

If the user chooses the VCS+CCB project template, the project dashboard that appears (figure 6)
displays a different set of nine tabs: Cover, Summary of Project Benefits, General, Climate,
Community, Biodiversity, ERR Table, Appendix, and Registry. Each tab represents a section of
the VCS+CCB template, with the addition of ERR Table and Registry, and contains text fields that
the user may fill out. There is an information button next to each field that provides guidance
on what the user needs to provide. To the right side of certain applicable fields, there is also an
option to upload files, which the user may utilize if they need to share supplementary
information or images that cannot be entered in the text field. The file upload option is only
available on the following tabs: cover, general, climate, community, biodiversity, and appendix.
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| VE RR | e o e Project Description [F  Projects v B Registry v 9, Tools v B3 User Management v o

PROJECT TITLE: vMI0 vesscce @) ©)

METHODOLOGY :VMOO10- for Improved Forest Conversion from Logged...
COVER SUMMARY OF PROJECT BENEFITS GENERAL CLIMATE COMMUNITY BIODIVERSITY ERR TABLE APPENDIX REGISTRY

SUMMARY OF PROJECT BENEFITS

Unigue Project Benefits @
. ‘Show comments

‘QUTCOME OR IMPACT ESTIMATED BY THE END OF THE PROJECT LIFETIME SECTION REFERENCE ACTIONS
No Data Found
1.2 Standardized Benefit Metrics @ {§8 Show comments
ESTIMATED BY THE END OF PROJECT
CATEGORY METRIC LIFETIME SECTION REFERENCE

Net estimated emission removals in the project area, measured against the without-project scenario

GHG emission reductions &
removals

Net estimated emission reductions in the project area, measured against the without- project scenario

Figure 5: VCS+CCB template layout.

3. Methodology Quantification

The quantification of estimated emission reductions/removals is carried out by an internal
calculation engine and requires input data from the user. In the VCS template, this data upload
is contained in the Quantification and Monitoring tabs; in the VCS+CCB template, these sections
are contained within the Climate tab.

3.1 Quantification

The Quantification tab guides the user through the methodology by providing a text field for
each major section of the methodology. Here, users are asked to describe their procedure for
guantification. In some methodologies, the user is prompted with questions where answers
appear as radio buttons, checkboxes, or dropdown menus (figure 7). The user’s responses to
these prompts can change the logic of the calculation engine and which parameters are
displayed in the Monitoring tab—or they might change which text fields appear, depending on
context. Please refer to the full methodology document for a more detailed context of each
section.
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GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY m MONITORING ERR TABLE Al >

QUANTIFICATION

5.1 Baseline Emissions @ 8 Show comments

Describe the procedure for quantification of baseline emissions and/or removals in accordance with the applied methodology. Include all relevant equations, and explain and justify all relevant methodological

choices (e.g., with respect to selection of emission factors and default values)

Describe the procedure for quantification

1, Files [ Show comments
Average electicity consumption and miles per gallon calculations @ 8 Show comments

h to input default values for AFEC;, and MPG;, or calculate them based on inputted values for EV,
Input default values
5.2 Project Emissions @ 8 Show comments

Describe the procedure for quantification of project emissions and/or removals in accordance with the applied methodology. Include all relevant equations, and explain and justify all relevant methodological

choices (e.g., with respect to selection of emiss and default values)

Describe the procedure for quantification

1, Files g Show comments

Figure 6. Methodology quantification questions.

For AFOLU projects, the parameter for the total number of credits withheld in the VCS AFOLU
pooled buffer account is in the Quantification Tab, and a value needs to be entered here. The
user can use the digital version of the AFOLU Non-Permanence Risk Tool for assistance with
calculating this value by navigating to it through the top ribbon (Tools = Risk Assessment).

3.2 Monitoring

Within the Monitoring tab, users will see two parameters: (1) Parameters Available at
Validation and (2) Data and Parameters Monitored. For each parameter, the user will need to
expand the section by clicking the down arrow (Figure 7and enter a value, source of data,
purpose of data, justification of choice of data, and any other associated comments (Figure 89).
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| VERRA | gumtirs  Project Description

PROJECT TITLE: 38 TEST 0

MONITORING

6.1 Data and Parameters Available at Validation @

Data / Parameter: EF;y; ED*
Data / Parameter: IR*
Data / Parameter: AFEC,

iy MPG)y*

6.2 Data and Parameters Monitored @

Data / Parameter: EC,y; EFkw;j,*

METHODOLOGY :VM0038-| dology. for Electric Vehicle Charging Systems
< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY

QUANTIFICATION ERR TABLE APPEl >
8 show comments
Parameters marked with * are required for initial ERR Table calsittians

8 Show comments

Parameters marked with * are required for initial ERR Table calculations

Data / Parameter: EFjy; ED;*

Description:

Unit

1C0, or CO,e/gallon; Kwh/year

Source of data

Indicate the source(s) of data

Value applied*

Upload CSV File

Justification of choice of data or iption of methods and

may be provided in an appendix.

2
Data / Parameter: ECTOD;j;y* v
Figure 7. Parameter expansion.
< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY QUANTIFICATION ERR TABLE APPEl >
A

EFiyy: Emission factor for the fossil fuel f used by the fossil fuel vehicles deemed comparable to each EV in applicable fleet i in year y

ED;y: Quantity of electricity delivered to EV's by project chargers serving applicable fleet i in project yeary

applied

Justify the choice of data source, providing references where applicable. Where values are based on measurement, include a description of the measurement methods and procedures applied (e.g., what
standards or protocols have been followed), indicate the responsible person/entity that undertook the measurement, the date of the measurement and the measurement results. More detailed information

Download Template

UPLOAD

Figure 8. Parameter fields.

Parameters required for the ERR table's initial calculation are designated with an asterisk.
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3.2.1 Inputting Parameter Values

When inputting parameters that contain multiple values, such as parameters that have multiple
dependencies and commonly contain large datasets (e.g., forest inventory data), the user will
be prompted to upload a CSV file rather than input a value in the text field. Users can click the
“Download Template” button for these parameters to learn the required data layout in the CSV
and use it as a template. Figure 9 Figure 10 shows an example of a parameter that requires
uploading a CSV file, and Figure 10 shows an example of a populated CSV file.

Data / Parameter: EFj,; ED|,* -

EF;¢y: Emission factor for the fossil fuel f used by the fossil fuel vehicles deemed comparable to each EV in applicable fleet i in yeary

ED;y: Quantity of electricity delivered to EV's by project chargers serving applicable fleet project year y

tCO, or CO,e/gallon; Kwh/year

Source of data

Value applied*

Upload CSV File UPLOAD

Figure 9. Download CSV template and upload CSV file.

yMl Stratum (i) Plotld Species Tree Velume

2 1 1 white pine t1 10.83
3 1 1 red cak t2 10.31
4 1 1 white pine 3 3.64
5 1 1 red maple t4 4.68
] F 2 white pine 5 2.55
7 3 3 hemlock t6 B.06
B 2 2 red cak t7 7.12
9 1 1 red cak t8 4.19
10 3 3 white pine t9 10.87
11 2 2 hemlock 10 3.68
12 1 1 yellow birch t11 7.76
13 1 1 red maple t12 10.94
14 1 1 white pine t13 7.69
15 2 2 red cak t14 3.06
16 2 2 white pine t15 B.31
17 3 3 hemlock t16 4.65
18

19

20

Figure 10. A CSV file populated with data.

10
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3.2.2 Running the Calculation Engine

Once parameters have been input, the calculation engine can be run. Click “Calculate” in the
upper right of the screen and wait for the calculations to be performed—this can take up to one
minute. Once complete, “Calculation Complete” should appear in the upper right of the screen,
and an ERR table will appear in the ERR Table tab (see section 3.2.4 The ERR Table). If any
required parameters are not input, or if there is a data mismatch, an error message will appear
in the top right of the screen (Figure 11).

Standards f : okt
| \/E RRA | Sustanatlo Future  PTOjECt Description Caleulation falled

o There are issues with the data you
have entered, please see specifics in

PROJECT TITLE: GUANGXI HUANJIANG IFM (CONVERSION OF LOGGED TO PROTECTED FOREST) PRO o @ C=taiiackingliog
— JECT

METHODOLOGY :VMQ010-Methodol for Improved Forest M. : Conversion from Logged. Calculation is in progress
o Calculation is in progress, We will

notify once it is completed

< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY QUANTIFICATION m

MONITORING

6.1 Data and Parameters Available at Validation @ I Show comments
Parameters marked with * are required for initial ERR Table calculations

Data / Parameter: Vi ;,* v

Data / Parameter: Veyjjasi Vexunejipst Vootex e jast* v

Data / Parameter: OF SLF, WW=*

Data / Parameter: Fpgpas ~

Figure 11. Calculation error message.

The error message directs the user to view the Data Tracking Log, which is a button that will
appear in the top right of the screen. If the user clicks “Open Data Tracking Log,” a window
listing the errors with the input data will appear. Figure 13 shows an example of a failed
calculation due to a parameter with a missing value—in this case, the parameter Frsp/ss. was
left blank. The Data Tracking Log specifies the problem parameter, notes the error, and
describes the location of the parameter.

Once the issues are resolved, a “Re-Calculate” button will appear at the top right of the Data
Tracking Log. Click this to attempt the calculation again.

11




Digital Project Submission Tool: User Guide

PARAMETER NAME MESSAGE TAB NAME SECTION STATUS

FrsojssL Parameter is required Monitoring Data and Parameters Available at Validation Data Check Failed

Figure 12. Data Tracking Log.

3.2.3 Common Errors with the Calculation Engine

The most common error users encounter when validating parameter values is that parameter
dependencies do not match. For example, two parameters A, and B, both depend on year y,
and if Ay includes entries for years 2022 — 2041 and B, includes entries for years 1 — 20, a data
mismatch error will occur. The years that parameters depend upon must also match those
given as the crediting period, entered under the Project Details tab. All other parameter
dependencies must also match for the calculation engine to run successfully.

3.2.4 The ERR Table
Before calculations are run, the ERR Table tab will resemble Figure 13. The text reads, “Once
calculations are complete, the estimated annual GHG emission reductions or removals will be

displayed here. To complete calculations, please input values for the required parameters
under the Quantification and Monitoring tabs, and then click the Calculate button.”

12
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< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY QUANTIFICATION MONITORING ERRTABLE APPEND >

ERR TABLE

Once calculations are complete, the estimated annual GHG emission reductions or removals will display here. To complete calculations, please input values for the required parameters under the
Quantification and Monitoring tabs, and then click the Calculate button.

Figure 13. The ERR table before calculations are run.

Once calculations are run, the complete ERR table will appear, as shown in Figure 14. When the
PDF of the report is generated, the ERR table will appear in the correct locations of the
document as governed by the VCS Project Description Template—Section 1.10 (summary table)
and Section 4.4 (full table). For clarity, in the Digital Project Submission Tool user interface, the
ERR table only appears in the ERR Table tab.

< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY QUANTIFICATION MONITORING ERRTABLE APPE} >
ERR TABLE
Net GHG Emission Reductions or Removals
baseline emissi: or il project emissi or i leakage il net GHG emissi {1 AFOLU Pooled Buffer
Year removals (tCOze) removals (tCOze) emissions (tCOze) or removals (tCOze) Account
01/07/2016 -
107890 0 21578 107890 384049
01/07/2017
01/07/2017 )
154492 0o 30898 154492 384049
01/07/2018
01/07/2018 -
307359 0o 61471 307359 384049
01/07/2019
01/07/2019
519534 0 103906 519534 384049
01/07/2020
01/07, 2
/ ,/2070 793029 0 158605 793029 384049
01/07/2021
1/07, 21
01/07/202 1101503 0 220300 1101503 384049
01/07/2022
7/202
ot/orj2022 1340308 0o 268061 1340308 384049
01/07/2023
01/07/2023 - o
1579113 1582 1579113 384049
01/07/2024 579113 0 315822 579 0

Figure 14. The ERR table after calculations are complete.

4. Project Description Generation

After all text has been entered, supplementary files uploaded, parameters entered, and
calculations run, a project description (PD) PDF can be generated by clicking the “PDF” button

13
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in the top ribbon (Figure 15 16). This document displays all project information and data
entered into the Digital Project Submission Tool in the style and format of a traditional VCS PD
template (Figure 1617).

| | Standards fo . i ) )
VE RR A Suetsimble Future  Project Description Projects v B Registry v 9, Tools v B2 User Management v o
PROJECT TITLE: 10TEST
Save As Draft caLcuLatE =]
METHODOLOGY :VM0010 Forest Conversion from Logged.
< GENERAL PROJECT DETAILS SAFEGUARDS APPLICATION OF METHODOLOGY MONITORING ERR TABLE APPEL >

QUANTIFICATION
5.1 Baseline Emissions @ 8 Show comments
Describe the pi for quantification of baseline emissions and/or in with the applied methodology. Include all relevant equations, and explain and justify all relevant methodological

choices (e.g., with respect to selection of emission factors and default values)
1, Files [ Show comments
Calculation of carbon stocks in cial timber vol o

Describe the procedure for quantification

1, Files [ Show comments

Figure 15. PD PDF generation.

1 PROJECT DETAILS

1.1 Summary Description of the Project

The Guangxl Huanjlang IFM (conversion of logged to protected forest) Project (hereaftar “the projact activity”) ts imgl d in Huanjlang M A 15
County. Hechi Chty, Guangxi Zhuang Autonomous Reglon of China by Huangang Maonan Autonomous County Huashan Forestry Invesiment Co., Lid, the geo-
coordinate of the project is 107°51'E~108"43E and 24"44'N~25"33'N, which Includes the Improved Forest Management (IFM) of the forests in the conversion of
logged to protected torest

The area of the project activity 1S 9,346.72 ha, including 1,306 subcompartments spreading over Huashan forest tarm, Chuanshan Town, Dongxing Town, Luoyang
Town, Mnglun Town, Shulyuan Town, Si'en Town, Da‘an Township, Lonyan Township, Tiancai Township, Xianan Township, Xunle Township, Changmel Township of

k Jlang M A nous County. All these forests are state-owned forests or privately-owned or collective-owned, and have the legal nght to forest ownership.
All the owners authonzed the project proponent 10 access the progect to thelr behalf. The species involved In the project are Broad-leaved tree (e.g. Castanopsis
nystrix, Oak, Schima Wallichs, Acacla, Other soft Broad-leaved tree, etc), Chinese fir and Pinus massoniana. The forest of the progect was older plantations or naturad
forest under managing. The age of Broad-leaved tree was 17-87, Chinase fir was 13-59, Pinus massoniana was 13-52. Before the implantation of the project, the
usual type of management was clearcutting.

Before the implementation of the project activity, the trees are logged basad on a valld and verifiable government-approved timber management pian for hanvesting the
project area. The implementation of the preject activity converses the trees to protected forest to reduce the GHG emissions for about 1,669,732 1CO2e In 20 years,
the average annual emission reduction is 83,486 1CO2e and Verified Carbon Units with buffer deduction is about 1,285,683 tCO2e In 20 years, and average annual
VCUs with butfer deduction Is 64,284 1CO2e.

* The project activity will contribute to the environment (biodiverssty conservation, rocky desertification prevention and sod erosion control), thus contribute to
sustainable development.

For projects undergoing crediting penod renewal, nclude the audit history of the project using the table below. For the progect valldation, state the validation date in the
Period column. This table should include al monsoning periods, including the period of this monitoring report.

NIA
1.2 Sectoral Scope and Project Type

14. Agnculture, Foresiry, Land Use

Figure 16. VCS PD example.

14
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5. Creating a Monitoring Report

To create a monitoring report, click “Monitoring Reports” from the top ribbon and then “Create
New Monitoring Report,” as seen in Figure 17 18.

Standards for I
| ‘/ERRA | Sustainasie fure  Monitoring Reports 2
Project Descriptions
Search

8 oring Reports
MONITORING REPORT PROJECT DESCRIPTION MONITORING REPORT o
S 1, B Validation Reports S
NAME 2 REFERENCE DESCRIPTION TEMPLATE = P! STATUS ACTIONS
arr mr test arr test VM-ARR |E Verification Reports Draft =z & T S
10 test 10test VMO0010 #  Manage Methodologies Draft Z & W &«
mro Josh VMO010 test VM0010 Jun 14,2023 Draft @ oW N

Figure 17. Create a monitoring report from the Monitoring Reports page.

Alternatively, a monitoring report can be created from the Project Description page. As Figure
18 19 shows, if a PD has been submitted, the button under the “Actions” column that creates a
monitoring report will become active (the button to create a validation report will, too).
Creating a monitoring report this way or directly from the Monitoring Reports page will sync all
relevant information from the project description it depends on—the choice based on user
preference.

[VERRA | ez, - profect Descripions - av - u5-0Q
Search. B H HH ‘CREATE NEW PROJECT DESCRIPTION

METHODOLOGY TEMPLATE PDAT!
PROJECT DESCRIPTION NAME T DESCRIPTION SIS = G Y =2 )7 STATUS T ACTIONS

CODE DATE
custom CUSTOM May 19, 2023 Submitted B B _
May38 test VM0038 May 12,2023 Draft (Cat e W S

Figure 18. Creating a monitoring report from the Project Descriptions page.

Regardless of the path to initialize creating a new monitoring report, a window will appear
prompting the user to input a monitoring report project reference, monitoring report name,
description, and monitoring report template. There are three templates available for
monitoring report. VCS Monitoring Report v4.2, VCS+CCB Monitoring Report (VCS v3.4, CCB
v3.0, and CCB Monitoring Report v3.0). User need to choose the appropriate monitoring report
template for their project. The first input, Monitoring Report Project Reference, links the digital
project description that this new monitoring report refers to. Once the cursor is placed within
this text field, a dropdown selection of the available projects will load (Figure 1920). Click the
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project for which you intend to create a monitoring report, enter information in the remaining
fields, and click “Create Monitoring Report.” This step is unnecessary if the monitoring report
creation was initialized from the Project Description page, as a specific project description
would have already been chosen.

CREATE MONITORING REPORT

Monitoring Report Project Reference* Y

| .

VMO0044 - test44
VMO0O010 - test

VMOO010 - Test VCS+CCB
VMO0O010 - test

VMO0025 - VM0025 test

Create Monitoring Report CLOSE

Figure 19. Link monitoring report to a project description.

The components of a monitoring report are then displayed in eight tabs: General, Project
Details, Safeguards, Implementation Status, Data and Parameters, Quantification, ERR Table,
and Appendix. The layout is similar to creating a project description, and for instructions on
inputting information and data, refer to Sections 2 and 3 of this document. Many fields will be
automatically filled out as relevant data is pulled from the linked PD.

6. Creating a Validation or Verification Report

To create a validation or verification report, click on “Validation Reports” or “Verification
Reports” in the lefthand sidebar and then “Create New Validation Report” or “Create New
Verification Report,” as seen in Figure 2021.
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Figure 20. Create a validation or verification report.

Alternatively, a validation report can be created from the Project Description page—if a PD has
been submitted, a button to create a new validation report will become active under the
“Actions” column. Similarly, a verification report can be created from the Monitoring Reports
page—if a monitoring report has been submitted, a button to create a new verification report
will become active under the “Actions” column. Creating a validation report or verification
report this way or directly from the Validation Reports or Verification Reports page will sync all
relevant information from the project description or monitoring report it depends upon,
respectively—the choice based on user preference.

Regardless of the path to initialize creating a new validation report or verification report, a
window will appear prompting the user to input a validation/verification report project
reference, validation/verification report name, and description. The function of the first input,
Validation/Verification Report Project Reference, is to link the digital project to which this new
validation/verification report refers. Once the cursor is placed within this text field, a dropdown
selection of the available projects will load (Figure 2122). Click the project for which you intend
to create a validation/verification report, enter information in the remaining fields, and click
“Create Validation Report” or “Create Verification Report.”
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CREATE VALIDATION REPORT

Validation Report Project Reference*
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VMO0010 - test
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Figure 21. Link validation/verification report to a project.

The components of a validation/verification report are then displayed in six tabs: General,
Introduction, Validation/Verification Process, Validation/Verification Findings,
Validation/Verification Opinion, and Appendix. The layout is similar to creating a project

description, and for instructions on inputting information, refer to Section 2 of this document.

Many fields will be automatically filled out as relevant data is pulled from the linked digital
project.
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